
Note: As of November 2, 2023, the NBOME enhanced the COMAT registration feature in the NBOME 

portal and added the new COMAT-SE OP for COM purchase 

Process of Ordering and Scheduling a COMAT Exam 

1. A COM Administrator, Portal Dean, or COMAT Administrator has the ability to log into portal to 

order/schedule a COMAT exam. Upon logging in, they will see the following tiles. 

 
2. The Administrator will click on the Dean Portal tile. 

3. They will then click on Exams. 

 
4. Upon clicking on Exams, they will then click on Purchase Exams, which will then show the following 

screen. 



 
5. They will then click on the COMAT tile. 

6. Upon clicking on COMAT, they will have the option to click on Clinical or Foundational Biomedical 

Sciences. To order the FBS Targeted, they should click on Foundational Biomedical Sciences. 

 
 

After clicking Clinical, the Administrator will see the following page. 

 
1. The Administrator will select which of the COMAT Clinical exams they would like to schedule. 

2. Once you select the examination, you will see the following page. The organization will be pre-

selected. You will need to choose between the traditional COMAT assessment, or COMAT-SE 

(Self Evaluation) [New Product and deliver on the NBOME CATALYST platform]. You will also 

https://www.nbome.org/services/catalyst


need to select the delivery option. 

 
3. If you select COMAT, you will have the option of selecting between in-person, remote-

proctored, or self-proctored delivery. You will then click next. If you select COMAT-SE, there will 

not be a delivery option, you would just need to click next after. 

 
4. You will then select the students you would like to schedule. On the left hand side, you have the 

option to filter by graduation year or search by Name/NBOME ID. After you select the students 

you would like to schedule, you will click next. 

 
5. You will then click the Edit button, select the exam date, the location, and the proctor. Upon 

selecting those three choices, you will need to select the save button. After you select the save 

button, you will select the Schedule Exam button. You also have the ability to Mass Update 

these selections. Once you click save, you will click Schedule Exams at the top right. 



 

 
6. You will then see a final screen in which you will see when your student is scheduled to test, 

along with the location and the proctor. If your selections are correct, the final step is to click on 

Finish.

 
 



 

After clicking FBS, this will take the Administrator to a page to select between FBS-Comprehensive or FBS-

Targeted exams.  

 
1. You will then be asked to select the delivery type on the next screen. The Organization will 

automatically be pre-selected for you. For FBS exams, you will have the option for in-person 

administration or self-proctored administration. You will click next once you select your choice.  

 
 

 

2. You will then select the students you would like to schedule. On the left hand side, you have the 

option to filter by graduation year or search by Name/NBOME ID. After you select the students 

you would like to schedule, you will click next. 

 
3. You will then click the Edit button, select the exam date, the location, and the proctor. Upon 

selecting those three choices, you will need to select the save button. After you select the save 

button, you will select the Schedule Exam button. You also have the ability to Mass Update 

these selections. Once you click save, you will click Schedule Exams at the top right. 



 

 
4. You will then see a final screen in which you will see when your student is scheduled to test, along 

with the location and the proctor. If your selections are correct, the final step is to click on Finish.

 


